ADITYA DEGREE COLLEGE

LAXMIMNARAY A MNA, NAGAF{KAI-_(INADA. EG dt, AP, 532003,
Phonc:088-2 06665, Cell : 9704 176667
Website : adityn.ac.in/degree , Email adckkd@aditya.ac.in

Date: 22-7-2018

REQUEST LETTER

From,

MDT.Gopal

English Department,
Aditya Degree College,
Kakinada.

To

The Principal,

Aditya Degree college,
Kakinada.

Respected Sir,

Sub: To organize a One Day Workshop on Soft Skills reg requested .
This is to bring to your notice that on behalf of English Department, we are planning to organize a “One
Day Workshop on Soft Skills” on 25-7-2018 in our college. Hence in this regard I request your good selves
to permit us to use Dr.A.P.J ABDULKALAM seminar Hall for this purpose.

Thanking you sir.

Permission granted by Yours faith@y.
2 ¥ E- — N~ J
MDT Gopal
HOD,
English Department,
Aditya Degree College.
PRINCIPAL Kakinada

Aditya Degree College
KAKINADA




ADITYA DEGREE COLLEGE

LAXMINARAY ANA NAGARKAKINADA, EG dt, AP, 533003,
Phon e:0884-2 To665,.Cell : 9704 176667
Website : aditya.ac.in/degree , Email ; adckkd@aditya.ac.in

Date: 22-7-2018.

Budget

Name of the event: One Day Workshop on Communication Skills on 25-7-20218.

. S.NO Particulars | Quantity Rate(Rs) Amount in

INR
1 Honorarium for l 10000 10000
the Guest

TOTAL 10000

Thank you so much sir for your kind cooperation and we expect same kind of support and cooperation from
your side in our future activities also.

Thanking you sir,

Q)
/C,::‘/x,wﬂ

MDT Gopal,

English Department.
Aditvadegree college,
Kakinada.




ADITYA DEGREE COLLEGE

LAXMINARAYAMNA NAGARKAKINADA, EG dt, AP, 533003,
PhoneO884-2 76665, Cell : 9704 176667
Website : aditya.nc.in/degree , Email ; adckkdi@aditya.ac.in

Date: 22-7-2018
INVITATION

From

The Principal

Aditya Degree college,

Lakshmi Narayanan agar,
@ Kakinada - 533003,

To,

Mr.Maharshi Sagar,
Soft Skills Trainer,
Tirupathi.

Sir,

Subject: Invitation for Guest Lecture at Aditya Degree College -Reg.
* ok
Aditya Degree College (ADC), one of the biggest among the Aditya Educational Institutions

founded in 1998. Aditya Degree College is approved by APSCHE and offering various Industry related
courses along with CRT training.

Keeping in view of the above to offer extensive Training to the Students and to give effective
knowledge to the Students, we are conducting Guest Lecture program on Soft Skills on 25-7-2018. Aditya

. Degree College is expecting your valuable lecture on the above date.
We very sure that your lecture will be a force of inspiration to our young budding technocrats.
Looking forward for your positive consent.

Thanking you,

Yours sincerely

TPRINCIPAL
Aditue ree College
Dr.B.EV lha

Principlal,
AdityaDegreeColleges.




ADITYA DEGREE COLLEGE

LAXMINARAYANA NAGARKAKINADA, EG dt, AP, 533003,
Phone(884-2 76665, Cell : 9704 176667
Website : aditya.ac.in/degree , Email : adekkd@aditya.ac.in

Date: 22-7-2018%
CIRCULAR

All the students are hereby informed that a “One Day Workshop on Soft Skills” will
be organized on 25-7-2018. So, all the Students are informed to attend the above said workshop on

Soft Skills program without fail. The program will continue from 9am to 4pm at Dr.A.PJ
ABDULKALAM seminar hall.

PRINCIPAL
Aditya Degree Collegs
PRINCIPALKINADA =~




ADITYA DEGREE COLLEGE

LAXMINARAY ANA NAGYRKAKINADA, EG dt, AP, 533003,
Phone:0884-2 76665,Cell : 9704 76667
Website : aditya.ac.in/degree , Email : adekkd@aditya.ac.in

Event : Soft Skills Guest Lecture by Sri. Maharshi Sagar
Venue : Dr.A.P.J ABDULKALAM seminar hall
Date& Time : 25-7-2018, 9am to 4pm.
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ADITYA DEGREE COLLEGE

LAXMINARAYANMNA NAGSRKAKINADA, EG dt, AP, 533003,
Phone(884-2 Fo6635, Cell : 9704 176667
Website : aditya.acin/degree . Email - adckkd@aditya. ac.in

NOTE
Date: 25-7-2018.

We are glad to inform you that Aditya Degree College , Kakinada organized one day workshop on Soft
skills On 8-12-2017 in out campus. Sri. Maharshi Sagar, Soft Skill Trainer , Tirupathi came as resource
person for this occasion. The programme was held in Dr. APJ Kalam Seminar Hall. The main purpose of
the workshop is to make students familiar with the recent trends and changes in Soft Skills and also the
importance of soft skills at work,

. Maharshi Sagar said that there are no barriers to success. At the student stage, it is advised to stay close to

self-confidence and avoid overconfidence. He said that students should practice with books and utilize their
energy abilities to the fullest extent.
In this programme, Maharshi Sagar, Soft Skill Trainer explained students about the importance of proper
usage of soft skills as a part of Communication skills. He not only explained the importance of the positive
attitude, Emotional Intelligence & identifying strengths and opportunities and also to overcome one’s
weaknesses and to meet the challenges.

PRINCIPAL
Aditya Degree College
KAKINADA




ADITYA DEGREE COLLEGE :KAKINADA
EVENT REPORT

Event Title Soft Skills
Venue Dr.A.P.J ABDULKALAM seminar hall

Date. Time 25-7-2018, 9am to 4pm
Coordinator’s name Sri. MDT Gopal
Programme President. Sri.B.E.V.L.Naidu
ﬂesuume Person Sri Maharshi Sagar
umber of Participants 300
Budget/expenditure 10000( Ten Thousand only)
Feed back Good
English department of Aditya Degree college conducted a One Day workshop on Soft Skills.
Maharshi Sagar ,the resource person said that there are no barriers to success. At the student stage, it is
advised to stay close to self-confidence and avoid overconfidence. He said that students should practice with
books and utilize their energy abilities to the fullest extent.
In this programme, Maharshi Sagar, Soft Skill Trainer explained students about the importance of proper

usage of soft skills as a part of Communication skills. In this he not only explained above the importance of
the positive attitude, Emotional Intelligence & identifying strengths and opportunities and also to over
come ones weaknesses and to meet the challenges.
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ADITYA DEGREECOLLEGE::KAKINADA

EVENT FEEDBACK FORM
2018-19

Name of the event :One Day Workshop on Sofi Skills”
Dated 25-7-2018

Time : Yam to 4pm.

Venue : Dr.AP.J ABDULKALAM seminar hall.
Branch : All the Final vear students

Student name

® score EXCELLENT (3) SATISFACTORY | NEED TO
@) IMPROVE (1)

PARAMETER

Audio and Visible facility
Seating facility

Speeches of Guest SAMPLE
Service by Staff

Lighting , Cleanliness
Arrangements/Refreshments
Material Printed

Any other suggestions:

Signature of the student/faculty/staff
PRINCIFAL
aditya Degree College
KAKINADA




ADITYA DEGREE COLLEGE

LA M I RNLARANY AMA, MNASAMRKAKINADA, EG dit, AP, 533003
Phon e 08%-2 Pa6ns5, Cell . 9704 TTH667T
Website - aditva.ac_in/degree . Email adekkdi@aditya.ac.in

Date:25-7-2018
THANKS LETTER

From

The Principal

Aditya Degree college,
[.akshmi Narayanan agar,
Kakinada — 533003.

To,

Sri Maharshi Sagar,
Soft Skills Trainer,
Tirupathi.

Sir,

Subject: Aditya Degree College(ADC) , Kakinada — Thanks Letter for Guest Lecture-Reg.

%

We are highly elated to express our heartfull tanks to Sri Maharashi Sagar for conducting one
day workshop on Soft Skills for the students of Aditya Degree Collge. Kakinada. We are happy to say that
our students were highly benefited by the workshop. They became familiar with the recent trends in
communication, usage of correct vocabulary. We expect same type cooperation and support in future also

Thanking you.

Yours sincerely

w

N =

. O Dr.B.E V. L. Naidu,
'?"'w-k‘pﬂbl/ Principlal,

|‘_‘l
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ADITYADEGREECOLLEGE

LAXMINARAYAMNA NAGRKAKINADA, EG dt, AP, 533003,
Phon e 884-2 6665, Cell : 9704 76667

Website ; aditya.ac.in/degree , Email : adckkd@aditya.ac.in

PROGRAMME SHEET

Date: 25-7-2018

TIME

ACTIVITY

RESPOSIBILE
PERSON

9AM

Inviting the
guests on to
the dais

Sri MDT Gopal

9-9.20 AM

Opening
remarks

Dr B.E.V.L Naidu,
President of the
function

9.20 -12.30
pm

Chief
Guest
speech and
soft skills
session- |
training

Dr. Maharshi Sagar

12.30 PM -
1.30 PM

Lunch
break

1.30PM -
3.50 PM

Soft skills
session- 2
training

Dr. Maharshi Sagar

3.50PM -
4.00PM

Vote of
thanks

Sri MDT Gopal
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ADITYA DEGREE COLLEGE
KAKINADA
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ADITYA DEGREE COLLEGE

KAKINADA

NAME

SIGN
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ADITYA DEGREE COLLEGE
KAKINADA
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ADITYA DEGREE COLLEGE

KAXINADA

T
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SIGN
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ADITYA DEGREE COLLEGE
KAKINADA
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ADITYA DEGREE COLLEGE
KAKINADA
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